
 

 

GUIDE TO COMPLETE YOUR TIMESHEET CORRECTLY 

 

 
Side you have been 

working with 

(Client Name) 

Person you need 

to refer to (Head 

Chef or Sous Chef) 

Your Name 

Head Chef or 

Sous Chef 

Signature. NO 

ONE ELSE! 

Your role 

Week ending (last 

day of the week: 

Sunday) 

Starting & ending 

time please 

specify if you had 

any break 

Make sure the 

timesheet is clear and 

entirely visible, most 

importantly the 

signature must be in 

evidence 

 


